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Foil AGENCY USE 
Application Dsm 

76- 13b 
Date Completed Da1e R s e i v e d  

1. Aqsncy Address FOR RECOROSMANAGEMENT US: 

Deoartment of Veteians Service Application Numbzr 

4. Dates of Series 
Earliest L a t e n  
April 19681 t o  date  

I 

The Mission of the Department of Veterans Service i s  t o  inform veterans and t h e i r  
dependents of a l l  bene f i t s  authorized by Federal and S ta t e  laws and a s s i s t  them in - 
f i l i n g  applications/claims f o r  benef i t s  t o  which en t i t l ed ;  operate S ta t e  Homes f o r  
war veterans; serve as S ta t e  Approving Agency f o r  the Veterans Administration; and 
administer Confederate Widow Program. 

5. R e m r d s  Series T i t l e  (followed by tide used in office; if different) 

Cer t i f i ca t e  of Eligibility--Drivers License (Agency-wide) 

1. Record Series Description This f i le w n t a i n s  the  fo l lowing documents (include form numbers and rifles, if any): 
Attach samples of the file. 

Documents relat ing to: Applying f o r  a Veterans Drivers License or an Honorary Drivers License 
a s  provided f o r  i n  T i t l e  68B of the Code of Georgia of 1933 (Ga. Laws, 
1975 Session, pp 1008-1045). 

A two-sided DPS-516 Form completed i n  duplicate,  f i l e  copy retained by the 
Department and the  o r ig ina l  presented t o  Department of Public Safety a t  the t i m  
of examination f o r  d r ive r s  l icense.  

rndudedare: 

. I  3~ 

' % .  . \ I  i \ -  File is arranged: Alphabetically. ~ .: ; *\,, I 

. . ,  . .. ~ . .  
?. . \ ~. ~-. . -  

I. Monthly Reference Rate . . How o f t e n  are records referred to which are: 
0 One to six months old 1 . Seven to Twelve months  old : Thir teen to twenw-four months old 

twenw-five months and older b ?  

0 ;Other (spezify) - 0 
9. Annual Rate of Acrumula t ion  of R e m r d s  

Let ters ize drawers - 1 t o  I 5 ; Lgcalzize drawers ;Shelves 
.- . 
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a. S:ats L a w  
b. Statute of l imi ta t ion 
c. Federal law f. Federal re tent ion instruct ions 

d. Audit per iod 
e. Administrat ive need 

Attach copy or excert of laws or regulations. Expla in  administrative need. 

Office reference need is  6 months. 

' - 
12. Approved Disposition Instruct ions T h i s  agency recommends t h a t  the  f i le series be cut  off a t  the end of each: 

PD Calendar Year: 0 Fiscal Year: 0 Other  
- 

__then.  

Po Hold in the current files area 6 m o n t h k )  0 yeark): then 
0 Transfer to local ho ld ing area; hold 
0 Transfer to State Remrds  Center; hold 
LXI Destroy. 
0 Transfer to State Archives for permanent retention. 
@ Other  ( S p ~ ~ i f y )  

yeark): then 
yeark) ;  then 

- 
Fie ld  o f f i c e s  may elect t o  f i l e  Cert i f icate  of E l i g i b i l i t y  i n  individual veterans 
case f i l e  folder and dispose as approved i n  Application No. 7 4 , 3 3 9 ,  Veterans Case 
F i l e s  (Field) .  

These instructions apply  t o  al l  prior and fu ture accumulations o f  the  series. I 

I 
State becords CoAmi t tee  {signature) Date I "  Recommendations in para- I I I 

graph 12 are approved. 


